
NEW BUSINESS ACCOUNT CHECKLIST:

Local Chapter or Club using  
EIN of Larger Organization

  �� Business Name:

• Oregon: Active Oregon Secretary of State business name 

registration listing President and Secretary for Larger 

Organization.

• Washington: Active Washington State Department of Revenue 

business name registration listing Governing People for Larger 

Organization.

  �� Tax Reporting: Federal EIN of Parent Organization.  

Signed authorization letter from Parent Organization granting 

permission of chapter to use EIN is required. 

  �� Industry: Locate the NAICS code that best re昀氀ects your primary 
business activity on NAICS website.

  �� ID: Valid state or government issued ID, SSN and personal 

information for all signers.

  �� Minimum Signer Requirements: As named by Parent 

Organization’s signed authorization letter. 

503.228.7077 • 800.527.3932 •  onpointcu.com
Federally insured by NCUA. Equal Housing Opportunity. REV 07.2023

Schedule an appointment to open  
your account today at your local branch. 

Visit onpointcu.com for more details.

https://sos.oregon.gov/business/pages/default.aspx
https://secure.dor.wa.gov/gteunauth/_/#6
https://www.naics.com/search/

